
 

 

RESOLUTION NO. 2024-12-11 
 

A RESOLUTION OF THE BOARD OF DIRECTORS  
OF THE WOLF CREEK RUN WEST METROPOLITAN DISTRICT 

REGARDING THE RETENTION AND DISPOSAL OF PUBLIC RECORDS AND 
ADOPTING A PUBLIC RECORDS RETENTION SCHEDULE 

A. Wolf Creek Run West Metropolitan District (the “District”) is a quasi-municipal 
corporation and political subdivision of the State of Colorado. 

B. The District recognizes a need for a comprehensive records retention policy and 
schedule for the District’s non-permanent records and the retention of those records that have 
long-term administrative, fiscal and historical value including, but not limited to those described 
in Section 24-80-101, C.R.S., as may be amended from time to time (“Records”). 

C. Under the authority granted by Part 1, Article 80, Title 24, C.R.S, the Colorado 
State Archives, Division of the Department of Personnel, has created a records retention 
schedule for Colorado special districts, as may be amended from time to time, for use by special 
districts, which sets forth a timeline for retaining the Records (“Retention Schedule”).   

D. The District desires to set forth in this Resolution the policy with regard to the 
retention of the Records of the District. 

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the Wolf Creek 
Run West Metropolitan District, County of Adams, Colorado: 

1. The District hereby adopts the Retention Schedule, as the District’s minimum 
standard for the retention of the Records.   

2. The Official Custodian as defined and designated by the District’s Resolution 
Regarding Colorado Open Records Act Requests, as such resolution may be amended from time 
to time, shall also maintain a copy of the Retention Schedule on file for review and distribution, 
as necessary.  

3. The Official Custodian is hereby authorized to retain the Records in accordance 
with the Retention Schedule. 

4. No Records may be destroyed pursuant to the Retention Schedule, so long as such 
Records pertain to any pending legal case, claim, action or audit involving the District or if the 
District’s general counsel determines such Records should be retained for other purposes.  
Further, if the Official Custodian is unsure whether any Records should be destroyed, the 
Official Custodian may contact the District’s general counsel for advice, prior to destruction of 
said Records. 

5. Records of the District shall be destroyed using secure methods of destruction. 
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RESOLUTION ADOPTED AND APPROVED on December 11, 2024.

WOLF CREEK RUN WEST
METROPOLITAN DISTRICT

By:
President

Attest:

Secretary
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